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JOB ANNOUNCEMENT 

 
Position:  Finance Manager 
Reports to:   Executive Director 
Position Type:  Full-Time, Exempt 
Salary Range:  42,000-48,000 DOE 
Benefits:  Eligible 
 

Sound Outreach compassionately guides people through the complex array of resources 
needed to achieve sustainable, independent living. 

 

 
Summary of Position:  
The Finance Manager is responsible for the oversight of all finance, accounting and reporting 
activities.  The Finance Manager will be involved in presentations to the board of directors and 
finance committee and will work closely with the Executive Director.   
 
The Finance Manager will lead all day-to-day finance operations. This includes functional 
responsibility over accounting, accounts payable, accounts and pledges receivable, payroll, and 
grants administration.  The Finance Manager, with the support of the Executive Director, will 
ensure that Sound Outreach has the systems and procedures in place to support effective 
program implementation and conduct flawless audits.  The Finance Manager will work closely 
with the program staff, not only to educate them regarding finance and accounting procedures 
but also to explore how the finance function can support program operations. 
 
The Finance Manager is responsible for the design and implementation of necessary systems 
and processes to guarantee best practices in internal controls, tracking financial transactions, 
records and reporting, annual budgeting, annual audit and various P/R and other tax returns.  
 
Responsibilities 

 Full charge bookkeeping including A/P, A/R, Cash Receipts and Payroll functions 

 Present financial reports in an accurate and timely manner; communicate monthly and 
annual financial statements, and oversee all financial, project/program and grants 
accounting. 

 Coordinate the annual audit process; work with the auditors and the finance committee of 
the board of directors.   Oversee and lead annual budgeting and planning process in 
conjunction with the ED; administer and review all financial plans and budgets. 

 Manage organizational cash flow and forecasting. 

 990 Tax Preparation  

 Implement contracts management and financial management reporting system; ensure that 
the contract billing and collection schedule is adhered to and that financial data and cash 
flow are steady and support operational requirements.  
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 Update and implement accounting policies and procedures in accordance with United States 
GAAP. 

 
Qualifications 
 Personal qualities of integrity, credibility, and dedication to the mission of Sound Outreach 

 Bachelor’s Degree in Accounting with at least 3-5 years of non-profit accounting experience  
 Excellent computer skills and proficient in excel, word, outlook, and QuickBooks 
 Knowledge of government contract management and contract compliance 
 Strong knowledge of US GAAP and ability to implement policies and procedures 
 Excellent interpersonal skills and a collaborative management style 
 Budget development and oversight experience and  
 A demonstrated commitment to high professional ethical standards and a diverse workplace  
 Technology savvy with experience selecting and overseeing software installations and 

managing relationships with software vendors; knowledge of accounting and reporting 
software 

 A successful track record in setting priorities; keen analytic, organization and problem 
solving skills which support and enable sound decision making 

 Excellent communication and relationship building skills with an ability to prioritize, 
negotiate, and work with a variety of internal and external stakeholders 

 A multi-tasker with the ability to wear many hats in a fast-paced environment 
 Excels at operating in an fast pace, community environment  

Our commitment to diversity includes the recognition that our mission is best advanced by the 
leadership and contributions of men and women of diverse backgrounds, beliefs and culture. 
Recruiting and mentoring staff to create an inclusive organization that reflects our community’s 
character is a priority and we encourage applicants from all cultures, races, ethnicities, religions, 
genders, national or regional origins, ages, disability status, sexual orientation, gender identity, 
military, protected veteran status or other status protected by law. 
 
The successful applicant must meet the requirements of The Nature Conservancy's background 
screening process. 

 
Benefits: Health, Dental, Retirement Match (after 2 years), and PTO 
Applications VIA email only no later than xxxxxxx.  
Send to Jeff@southsoundoutreach.org 
Interviews tentatively start: February 12, 2015   
Start date: On or after February 23, 2015 
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